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Weas o Fratea gsae © dr

LLRER R L quiE® : W
fezrar Frivrrar smarear Frardla ared s¥frar Braarene gere Pz :

GYFET FINUE HTRTE AwrywTiAR ¥ 9 wnrprsaira Frart o ey ar
NFUHTET FOT [FAReEarg penw avy il ad et g

& yrTREH SO AW (Attempt all the questions):
A ‘#F (Group *A’)

gy WA I A9 WOARE (Very Short Answer Questions):  (31%1=91)

1

ral

0

FUHT TARTTAH FA AL WA AGA |

Write any two mnponanu:s of otfice management.

SWIFT #1 71 &7 A&7719 |

Write down the full form of SWIFT.

TYRTE FE FA SIS IAE PR

Give any two cxamplcs of indirect tax.

TIE STEET RIROETs #9949 dfH GETET §EETET 1iees

How 1s closing stock adjusted in final account at the end of the year?
FEEE FTE AGTH A 3 AT F F g

What are the any two areas of government accounting in Nepal?

TEeE FEnagH AAYHA 990 TG FA [9a09 99 e,
Which statement is prepared under the A.G.F. No.110 of revenue
accounting?

What types of amounts are not deposited into consolidated fund of
{ederal gevernment?

32T ATROEA JAE TEW U TRE MG G T SEE |

Prepare the journal voucher while receving retention money through
bank voucher.

= | & daE F A v

What is inventory requisition form?

V0. AMEE FTEFN FAAAEE@ ARG danfae &9 s g

Which institution does the internal audit of government offices in
Nepal?

. FAET HFAEART FVAE7 Al G @ #A gL WINETRE

W |
Write any two advantages of using computer technology in office
operation.
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aF ®' (Group 'B')

WY I ASA TAEE (Short Answer Questions): (6x%=Y0)
q3. RraEA wAH @ @ 0w aa ad o feet Y e

93

AR | (1+7%)

What is report? Wnite any four points to be considered while preparing
a report.

faeit srarfafuay sfrem Bl e 9w SO0 IFE TR ) (149)
Write an introduction of financial accounting and mention any four
objectives of it.

QY FEE FAF AR TARA

Study the following information:

i, @R A A 3 qAR R06R AN AgE drem
F.9,¥0,000 TEH
Bank balance of an office as per cash book of 31% Ashar 20&2
Rs.1.40,000

i, TF FACUPT A7 FWAA AF AT AR € (0,000
Chegue issued but not presented for payment Rs.20,000

. % STET A GBEUH a7 ATEHA TEAT ANLE F 5,000
Cheque deposited into bank but not collected by bank R.8,000

iv. 2% == 54,000 W g efae afvaa@r av A fEarEa ataeE
FfTUE
Bank charges of Rs.5,000 debited in pass book but not recorded m
cash book.

v. UEEA 739,000 [4Y dgF JwA W
A customer directly deposited into bank Rs.25,000

AR WA : Ay frama frama faao (1)

Required: Bank reconciliation statement

9% HeA g A qrefg g arra e el uar eEry

(9 249 4+94%)
Recufy the following errors located ufter preparation of trial balance
i aiwdEn 5 10000 B amm EA@ av asAa R @ ahiea
nfoaEr |
Goods purchased from Adhishree Rs.20,000 have wrongly recorded
in sales book.
i, =T A %Y, 000 d1¢ wedld aea aarar afada afoan
Interest paid Rs.5,000 but wrongly debited in salary account,
iii. Y $.90,000 |1E 59,000 Abe@ aforEn |
Sales of Rs. 10,000 recorded as Rs. 1,000 in sales book.
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iv. @ftz fat qiEwAr F%,000 T2 sfdm woEn |
Purchase return book wrongly over costing by Rs.5,000.

AT (Or) _
auiqen wrefas fafe 7 Azt wnfas ffas 3 T fae

SR |

(%)

Write any five differences between alphabetical filing method and
numernical filing method.
9% SUrewW [gW, 9N 7 wrA AREl A0Erh Amy et weEedr w4 qiEar
YTEUTR  STEEATE e AR )
Describe any five provisions relating to the government accounting of
federal, province and local level.
e fa=fefes saErs s fen awirae smfem, wrEr vocq 39
TiETE g9 Sieard 9% el |
Prepare statement of Expenditure of District Administration Office,
Jhapa for the month of Chaitra 2081 from the following.

(1)

(1)

Fkﬁzwmmm J atw | enmemst | T3 ed
{Budget | (Name of Bndget L FEffdEm e | @93, |(Expenditure
headNo)| Sub-heads) = ‘| (Annual (Expenditure | of Chaitra)
? bR it TN appropnanoulup&o Fagun) (Rs.)
ol & i oot (Rs)e | ARs) ] .
21111 mﬁrmﬁaﬁm 3.90,000 290,000 | 30000
(Employee |
remuneration) |
28142 PLE I 3,50,000 2,60,000 ; 43,000
(House rent) ,
22311 FATAAATEA] 2,00,000 1,00,000 1 30.000
(Office related |
Expenses)
22212 T @4 1,60,000 50,000 | 35,000
(Fuel expenses)
22111 o Adr fase 70,000 30,000 | 35.000
Ll O
(Water and
electricity charges)
31123 wid=e 75,000 25,000 25,000
(Fumiture)
AT (Total) 12,45,000 [  7,55,000 | 2,10,000
FHI:
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qq SEQ (Additional information):
() FEpite TAUF WAL TER 594,000
Un-cleared advance of furniture Rs.15,000.
&9q1 (Or)
ReTaaT TTFE FaEaF & WA Fd AR | (%)
Write any five functions of the office of the Auditor General.
4s. e #0998 & & ¢ aavg atgwizn vEe ged TR L (1+Y)
What is divisible fund? Mention the importances of revenue
distnibution.
4R, STAE wEn qauw ¥ afaw S e B arEEr e e (1)
Write any five differences between internal audit and external audit.

E T (Group 'C")

WY 99¢ e YEE® (Long Answer Questions):
0. FforsT ST 9ieaq G o FY BT FAF A0A TEA |

Introduce commercial Bank and describe any six functions of it?
. = faarvee ol e e TOAeEE 30632 A0E 30 TH

fa@rar-r ES g

Following is the trial balance from Laxmi Company for the fiscal year 30

Ashad 2082.

ﬁxq=?‘()

(%+%)

A 97&77 (Trial balance)

X Bt (B 4 %.. (Debit faaumes &. (Credit
-(I?am::u!aw) amount (Particulars) - amoant
O O Al Rs) | - _‘ Rs.)
== w2 (Opening stock) | 65,000 | T=i1 (Capital) 6,50,000
@77 (Purchase) 1,75,000 | =17 (Sales) 3.90,000
T (Carriage) 10,000 | o1 (Loan) 47,000
794 (Salary) 33,000 | =TSt 9T 42,000
W(Debtors) 56,000 | (Interest received) i
#faad (Machinery) 7,00,000 AqEes (Creditors) 13,000
ST (Wages) 20,000
%% (Bank) 40,000
s (Advertisement) 45,000
R S B 11,44,000 |
Y WS (Additional Information)
i. A afdr sum €000 (outstanding Wages Rs.5,000)
ii. s sz 5.¥0,000 (Closing stock Rs.40,000)

FH
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TR THRY (Required):
o @ "ran (Trading account)
o ATHT AT @ (Profit and loss account)
o ar@ETA (Balance sheet) o
2R Prstafas FrwEmd s e g FIATAN, AFATLHE] AT

Wrer ame TR (V447 44194349 2)

Prepare Journal voucher based on the following transactions of District

Administration Office, Bhaktapur:

&) 3023, 0%, o¥ W wiiET &tz wArA = ¢0,000 STPTAT ATE9T 3T

On 20820504, Issued payment order of Rs.40,000 for purchasing
of fumiture.

@ o=y oy o8 W wian wiuwA, dAaen frfard mnrzT &tz ow=
¥ 50,000 /- Twh fEEan )

On 2082/05/07, paid Rs.80,000 to section officer. Rashila Giri as
advance for the purchase of laptop.

(M 30=3 -0y 30 W wrEr dfuwm Wwer fER F50000 FoFTIIS

On 2082/05/20, Section officer Rashila Giri presented the purchased
of laptop bills of Rs.80,000 and her advance was
being cleared.

() 303,04 /30 AT FTHATAS! WIZ HigAT#l GiHAE %.3,36.000 T
FHATE G599 I T.¥0,000 7 ¥AFT 59300 FI
faazor wifraT

On 2082/05/30, Employee remuneration of Rs.2,20,000 for the month
of Bhadra was distributed after deducting provident
fund of Rs.40,000 and income tax Rs.1,100.

@ 20e%,01,30 W FIEH URUF FEA {SAY FT T AAFT TFH
qeAtArg FTATETE! @rAraT e afear

On 2082/05/30, the deducted amount of employee provident tund
and income tax has been deposited into the account of
related office.

-
\

YT (Or)

Frgvar # 7 faear gmad @A, dEeEa @ o0 aETe G
WE WEA W arar @ A o g Al s werer
WETHT Wl
Following transactions are taken from District Administration Office,
Bhaktapur. The office has submitted payment order to DTCO and
DTCO paid the expenditure at the end of the same month.

FHE:
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R05/05/09 %TW YRl afer T 40,000 B GEFT AZ A
|

2082/08/01:  Issued payment order of Rs.50,000 for purchasing
office materials,

305R/05/93; HTATSTH! AT wvydAY TReft Sarg % 33,000 Fer 9
B fRF AR gy e sy wifeE

2082/08/12;:  Issued a payment order to DTCO to given advance to
house owner Ramhari Shrestha of Rs.32,000 for house
rent.

os3/06/9%: RE HuFA A qwmar dae @i e
%.9%,000 YEH faguerAr 394,000 FT U4AF @TH
e 8 TWEA adr @ W R i S

2082/08/15:  Procurement officer Rita Dahal presented the uniform
bill of Rs.15,000,against the advance of Rs. 14,000 was
cleared and issued a payment order for making
payment of excess amount of expenditure.

2053/05/35: WIAY Aiedd! 7 FHAT qiedaiAs ©.3,30,000 A9
FHATY G599 FI9 %.50,000 7 HAHFT 54,000 FgT
gy qifeatus e AR fEgan )

2082/08/28:  Remuneration payment order for the month of Mangsir
was issued after deducting employee provident fund
Rs.60,000 and income tax Rs.5,000 out of total
employee remuneration of Rs.3,30,000.

v0cv/05/35; WIET ARgATWr WoH fatr= @=wn # e E arRd
Ceapificeaciiinieeil

2082/08/28:  Received payment release through DTCO for the
different expenditure made for the month of mangsir.

AR TR (Required):
&F T qfErF AT 1 A.30% (4449449 4494 +3)
Bank cash book-AGF No. 209

-
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SEE 2082 (2026) -Regular, sct A

Aeas el - wrtag geamea T A

AT
s T Rywar sues aft vuar agw Jwr {7 Wgw 93T T Y

9.4.

g

Wﬂmmmﬁummﬁmmﬁwiamﬂmzmm
T AT Ae_T A R g A

A

Socicty for worldwide intermational financial Transactions or, Society for worldwide interbank financial
telecommunication :

an

Credit side in Trading acoount and Assets side in Balancesheet 7T <@ |

RTE S, Pferdiior a1 @ ora, Tih o (et arar 7 @i ean | &4 Y |

TIHE JTMIS i faawor swfr @

TN TFH T I Fa QT IR @31 A AL @A

nN|G|mM|x| <

TFA B @ (ERIE 3% a@ran
o, afena qdd& a@rar
(... 09 ..... T €S 9T<A)

mﬁnﬁmﬁwnﬁrﬁ@m

0.

5P Oi9 |J@HT

-

QI 7T, AT T T GRIAE < (o0 (24, TR @l er=n e s
¥ e Frd a=mr

1

I TS |, TIAT 991 FAS qa9A9T

-0

R

T iR , FTANT , FIEOE, TG qdT G A A [qUqAT AHATT HGAH
AT Wi TSI ATl qAT A AHHAE I AP AP aeq ar fqawor
WAl @A ... q

gfqaes aar et e feqed FRmee

F)aieCHl araraty T yfadgT TR T @

@) QT T G faii qarEeHr e e 9 30

) Rniie faaaesq aawEdr T RS 5 WH

W) GI<T AT ATUIRAT X a7 R o afeqsr &1 96 siwar anfe afaqar .y

R Ei

Tl WY T AT g FRAREH Stear ™, @i e, affem 7 |, ane
freTet T AfGaT@Y =TT T T AEH L, |

war fafie Y ol 9gvEEE ¢

%) gafea aar d9Tie aiem QU s e

@) fafraa afu@r ATRT AT g 9IET

) wwfa, aifae T §AreT AT qe WEY

w) |l Praraens fa{od et @ e T ,

3) AEEE T Pafe gerATes Iuael I Al Adan 9T deral § siway v

¥

Bank Reconciliation Statement
As on 30 Chaitra

r Detalls Rs. Rs.
Balance as per cash book 140,000

Add:
Cheque issued but not presented for payment....ccuininna..... 20,000
" A customer directly deposiled into bank M 48,500
$S: ————

: 185,000
Bank charge debited in pass book..c .., 5000 '
Cheque deposited into bank but not callected by bank.................... 8.000 13,000

Balance as per Passbook

172,000
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¥ Rectifying Journal Entries
Dato Particulars LF [ DrRs. | CrRs.
a. Purchaso Al Dr - 20,000
Sales Alc Or 20,000
To Adhishroe's Alc ¢r 40,000
(Being purchase of goods wrongly recorded lo sales book, now
reclified)
b. InterestA/c Dr 5,000
To Salany's Alc 5,000
(Being rectification of wrongly debited to salary acc.)
c. Suspenso AV ..., S Dr 9,000
To Sales Alc 9,000
(Being entry Is reclified)
d. PUIChASe FOWUIM AJC .uruveecesscemmsrssrsmesssssersrmssserssssrn sressiorecenns Dr 5,000
To Suspense Alc cr 5,000
{Being entry is reclified)
&) UHTATS HTHTCAT F) HEHTH! ATITTHAT
q) 9 aid«r ) qafg afsr
) | FRATH T I9gaRT ) AT GRATHT AT SUHRT
°) FH afger o) 41 af¢ ara«r
3) MIT B Y Zrad FIed! TS I T Sread HISdT ATTQHATIA
ATqEAT A9
9% 9 T WEETT 97 g Y
F) GAH  oET F=T
) I A Wad
T AGT TEIT
") @t fage T eamar
¥) fafaa faeror T SR=FT S 98T A S@ET 0.4 1 S UK AT T TET T L AP
fe
qu 2111 | Employee 330,0 | 2900 | 4000 | 330,0 330,0
1 | Remuneration 390000 00 00 0 00 00 60,000
2814 305,0 | 2600 | 4500 | 305,0 305,0
2 House rent 350000 00 00 ol oo 00 45,000
2231 | Office related 00 130,0 | 1000 | 3000 | 130,0 130,0
1 | expenscs 2000 00 00 0 00 00 70,000
85,00 | 5000 | 3500 | 85,00 85,
222) | Fuel Expenses 160000 [ 5500 | 3900 | 3507 | 85,00 %01 75,000
2211 | Waterand 70000 | €5°° 3000 | 3500 | 65,00
1 | Electricity 0 0 0 0 5,000
3 | fixture 0 0 a 0 0 o| 23.000
965,0 | 755,0 | 210,0 | 965,0 | 15,00 950,0 | 280,00
1,245,000 [ 001 00 | oo | e ol i o
Comparision in% 77.51 | 60.64 | 16.87 77.51 1.20 | 76.31 22.49
99 | werrar Ghe@a FTEEAA qraaer P - %
qaar | q) s qhaer qERdl FEeT '
Q)ﬁmqﬁmz{wﬁamﬁ}iﬁmmzzﬂm
3) ST g A gIER FIaET S
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¥) &ar qQetvrEl aRkides aar et wemly e
¥) A wdey w aEml antee
I F gtEaRr A8 shy q@r 4 i aw
1 UF 9= alg aeeR A9 Al alenis g Ay IeRa @ S I PrEar ers e
TRYHE AT A1 W o= IR A L9
ISRA AfSHIEH WEeT
®) e R
@) qatur Rrwry
M WA Resrr sy
W) W T @
WA s A o.w @ 2@ 3.0 AE T Anre o W ¥ oald By
W |3l 3 sifnr Swredierr By T Y Prsramee daen (i Bremr 4§ s 77 4 el
HAITH 3R TGZATE F AP 1T @ By _
IRRAT HUR sl Aeuydisior B v Saradramr .
surdeor TR Pregw dhnb Frarra gl ar e
e APy A Rl | R P @ o y danma aaafiee aftwm
i daradisr T g s
sarrder Frar Al T T TRl deEAEfaT wreTer s o, Sy
A TN b UTIGUIVE AT WA AETTATT
v dear Wi anfite FRMT W i at e s P anfdE e @
wm Wi Prafra s qeafs i
e |
gl b I AT T AT I, AAE, I T=AEF AT Aha
g waer iy ) | Jrerimer ar Pes w9 afuerd woen oot
ATl arEraa A= AR HTACUFAT A T
HTTLUFAT QT
0 mmmmmmﬁmmmmmw G
Fev A Wi dFarg aifvrer Fo afa wh a0 R 1 gwe wndge : we ar Ay
R T, o7 y7m T, @ TR T, ey s, 2R fafmmer s T
@ fastar a1+ snf saram @ .Y, =men mew oy B
N Trading Account
Tor the year endded 314 Ashad, 2082
Particular Amount Rs, Particular Amount Rs.
To opening Stock 65,000 |By Salos 390,000
To Purchasos 175000 |By Cosign stock 40,000
To Carrlago 10,000
ToWages 200000
Add: outstanaing 5,000 25,000
To Gross profit 155,000
430,000 430,000
Profit and Loss Account
For the year ending 317 Ashad, 2081
Particular Amount Rs. | Particular Amount Rs,
To Advertisument 45,000 (By gross profit b/d 155,000
To salary 33,000 |By Interest racaived 42,000
To net profit c/d 119,000
197,000 197,000
Balance Sheet
As on 31 Ashad, 2081
Llabllities Amount Assota Amount
Capltal 650,000 MACchinory 700,000
Add: Not profit 119,000)769,000 Bank 40,000
Croditors 15,000 Closing Stock 40,,000
L5an 47,000 Dobtors 56,000
Outstanding Wagos 5,000
= L 836,0000 836,000
e —— - - & k.
W v sitazan wlic wlalear aifn @fwww @ e 09 ) 3
Tiicarr s vger ind T anfy wresier urre Al e e sang abr g, ardaia e e e o
AT A
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Fr==1 anmr gt s
MR ilee
W.A.9.%1.5. 303
wax q /iy | v g arm | fet Mz EAET]
2082/05/04 | & | AWe - a7, wht=R 31123 | 40,000
Wiee - T a2 arar
(i aY T spEmh wifain 40,000
2082/05/07 | g | M@ - oy, W= 80,000
A afdiz v e §0,000
Pfee - AP, www A
(.. e Ay s Afemd
alz i W Rzn
2082/05/20 ge - 3| AREQ am Ao 31122 | 80,000
HigeT - daar frfa ey
T T el
« W3 eREER AR @i 80,000
Tyt gepite W)
2082/05/30 | 77 | = - am, Tt 21111 | 220,000
ez - wied g A 40,000
ez - ammaw 1,100
ez - A Pw. w7 @ 178,900
FHETOD MR AR T
FIRTIW T 18 Reor
i
2082/05/30 (g |3z - w4, o 40,000
T - s 1,100
e .8 PLar. e B9 amr 41,100
(@& TRCHA F.4, P9 T AT
i ‘mﬁua FTAEHT =T TR
m:mmmmmmmmmﬁwuﬁmw&m
Cash - Provious
-«| ekBulres | capandiure | upntyen | vear | (Wil
Date|V.No..| Particular [DF- [CF. 2 Cr. Eh. . - ° R.|Cleared|Dr, |Cr. E
o. E £ s 3 E T. &
L} = 2
8 |=]| & o
08/01 Paid lﬁro;ﬁca 50,000 (50,000) |22311] 5C,000
maten.
08/12 Paid lor house 32,000 (62,000) [28142| 32,000 32,000
mn!s:vanoo
08/15 ;:m 1,000 (aa,oﬁoTTiﬁn (&g’ 12,000
advance '
dezred of..
08/28 Paid for 265000] [(348000)[21111|330,.000 55,000
Employee
Remuneration
.- bu:;ect?;::u 10,000 M A0
for all
L%t::’:‘f 348,C00 | 348,000 0 413,000 32,000 14,000 413,000
Thank You!

(8 CamScanner


https://v3.camscanner.com/user/download

